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II. GENERAL REQUIREMENTS

A. CONTRACT SCOPE: The Commonwealth of Pennsylvania (COPA), Department of General Services (DGS) is issuing this Invitation for Bid (IFB) for Flags and Accessories. The flag types included are Pennsylvania State Flags, U.S. Flags, and POW-MIA Flags of varying sizes, fabrics, and for use indoor and outdoor. This contract also includes all related accessories such as, but not limited to, poles, holders, stands, brackets, storage bags, finials, braids, etc. Only new products and equipment may be offered under this contract; no used supplies or equipment will be accepted unless specifically requested. The resulting contract will be for use by all Commonwealth agencies and the estimated annual spend is $40,000.

In addition to this Specification document, the following documents are incorporated as exhibits and made part of these Specifications:

Exhibit A Cost Sheet
Exhibit B Additional Documents Form
Exhibit C PCID 1095
Exhibit D Reciprocal Limitations Act Requirements (GSPUR-89)
Exhibit E Worker Protection and Investment Certification Form (BOP-2201)
Exhibit F COSTARS Program Election to Participate Form (optional)

B. BIDDING: Bidders must enter a percentage (%) discount from current published price list on Exhibit A, Cost Sheet. Bidders may only offer one discount for all submitted price lists. The discount must contain a numeric figure not to exceed two (2) decimal places, i.e., 28.75%.  Bidders are to complete and submit Exhibit A with their bid to be considered responsive. 

C. PUBLISHED PRICE LIST: On Exhibit A, Cost Sheet bidders must identify the name and date of their current published price list(s) for which their bid discount is to be applied. 
 
1. Price lists are to be submitted electronically with the bid and must contain at a minimum these data elements: Manufacturer name, item description, item/model number or SKU number, unit of measure, and published price. The awarded Contractor will be required to provide copies of the price lists to using agencies upon request.

2. Price lists are to be submitted for the purpose of providing a reference for the various items available and for verifying purchase price minus the discount.  Any reference to or verbiage included on a price list regarding terms and conditions, such as, F.O.B. Shipping Point, price changes, returns, etc., will not be part of any contract with the successful bidder and will be disregarded by the Commonwealth. 

D. METHOD OF AWARD: This contract shall be a Multi-Award Best Value Contract. Award will be made to all responsive and responsible bidders.  Award of a Contract is not a guarantee of business. Using agencies will solicit quotes from all awarded Contractors and will select a Contractor based on a Best Value Determination.  

E. BEST VALUE DETERMINATION: Using agencies will be required to issue a Request for Quotations (RFQ) from all Contractors who can provide the required products. Price will be used as the primary best value factor but other considerations such as delivery times and availability may also be considered. The using agency must specify the Best Value Determination criteria on the RFQ.  In response to an RFQ, Contractors may quote a price which is lower than or equal to the discount from price list which is identified on their contract; contractors may not quote a higher price.

F. REQUIRED DOCUMENTS: See Exhibit B for a list of documents that are required to be completed and submitted in the PA Supplier Portal for each bid.  Failure to properly complete and submit these documents with the bid submission may cause your bid to be deemed non-responsive and rejected.


III. BIDDING REQUIREMENTS

A. SMALL BUSINESS RESERVE: The Department of General Services (DGS) has designated this contract as a Small Business Reserve (SBR) to provide DGS-certified small businesses with opportunities to compete against other DGS-certified small businesses for Commonwealth contracts. Only certificated small businesses are eligible to submit a bid and receive an award. The small business requirements and certification process can be found on the following site: smallbusiness.pa.gov.

The Small Business Certification will be provided after the self-certification process on the SBR site: smallbusiness.pa.gov. A valid Department of General Services (DGS) Small Business certificate must be submitted in order to be deemed a responsive bidder. Any submittal without a valid certificate will be rejected as non-responsive. It is the responsibility of the Contractor to maintain and provide current small business certificates throughout the contract term.

B. PRODUCT AWARD REQUIREMENTS: All Flags must comply with Exhibit C, Pennsylvania Commercial Item Description, Flags, United States, Pennsylvania, and POW-MIA (PCID #1095). Bidders are required to provide documentation verifying that all flags, fabric, and component parts are manufactured in the United States and shall be certified “Made in USA”.

C. CUSTOM ORDERS: Bidders must provide with their bids any return policies to be applied to custom orders only. All non-custom order returns will be handled as further identified in Section III.A. of this Specification.

D. RECIPROCAL LIMITATIONS ACT REQUIREMENTS. Bidders must complete and submit Exhibit D Reciprocal Limitations Act Requirements in accordance with the Terms and Condition, which attached hereto and made a part of this IFB.

E. WORKER PROTECTION AND INVESTMENT CERTIFICATION. Pursuant to Executive Order 2021-06, Worker Protection and Investment (October 21, 2021), the Commonwealth is responsible for ensuring that every Pennsylvania worker has a safe and healthy work environment and the protections afforded them through labor laws. To that end, contractors and grantees of the Commonwealth must certify that they are in compliance with all applicable Pennsylvania state labor and workforce safety laws. Such certification shall be made through the Worker Protection and Investment Certification Form (BOP-2201) (Exhibit E) which is attached hereto and made a part of this IFB. 

F. COSTARS. The Commonwealth’s COSTARS Program Language, which is incorporated as part of the Terms and Conditions, and the COSTARS participation Form (Exhibit F), are optional for the potential supplier to this awarded contract. Additional information regarding this program can be reviewed within the Terms and Conditions of this IFB. 


III.	CONTRACT REQUIREMENTS

A. RETURNS: Any items delivered in poor condition, in excess of the amount ordered, or not included in the purchase document may, at the discretion of the Commonwealth ordering entity, be returned to the Contractor at the Contractor’s expense within thirty (30) days.  The ordering entity will contact the Contractor’s Customer Service Representative to arrange for return of product(s), credit, and replacement.  Credit for the returned goods shall be made immediately after the Contractor received the returned items.  There shall be no restocking fees assessed to the Commonwealth or eligible Contract users, except if the ordering entity orders incorrectly. Incorrectly ordered item(s) will be returned to the Contractor at the expense of the ordering entity, not to exceed a 10% restocking fee per item.  Credit for returned goods shall be made immediately after the Contractor receives the returned item(s).

B. PRICING AND PRODUCT UPDATES: The Bidders percentage discount and identified price lists, outlined in Exhibit A, Cost Sheet, will be in effect for the initial term of the Contract, which is five (5) years, as identified in the Contract Terms and Conditions. Contractors are permitted to request an adjustment to the percentage discount or submit new price lists reflecting new and/or discontinued products once a year at the anniversary of the contract. Any percentage discount adjustments may not decrease from the awarded percentage discounts, however, can increase yielding greater percentage discounts. 

Contractors shall submit a letter to the Contracting Officer no less than 60 days prior to the anniversary date of the contract requesting review and approval of updated discounts and/or price lists. It is the responsibility of the Contractor to adequately justify changes. All requests for updates must include copies of the new published price list(s). 

	Contractors will be notified in writing by the Contracting Officer indicating approval or disapproval of the requested product update. If approved, a contract change will be issued documenting the updated price list on contract. At no time are awarded Contractors allowed to unilaterally change products or pricing. Orders will be monitored to ensure compliance. 

C. SECURITY: (For Department of Corrections’ Deliveries Only) All Contractors or their sub-contractors who utilize regular delivery transportation must submit Department of Correction’s (DOC) clearances for all drivers and their sub-contractor’s drivers (regardless if delivery is inside or outside of the perimeter fencing). Common carriers providing these delivery services will not be required to render clearance certificates, however, are also subject to search and escort procedures. ALL CARRIERS reporting to outside warehouses must secure their vehicle (windows closed and doors locked), sign in at warehouse and wait for further directions from Correctional staff. The following link will provide instruction on requesting DOC clearance. 

	https://www.cor.pa.gov/Facilities/Documents/Volunteer%20Documents/Centralized-Clearance-Check-Information-Request.pdf

D. MINIMUM ORDER: The minimum order qualifying for F.O.B. delivered price to any agency within the Commonwealth of Pennsylvania shall be $100.00. Contractors are responsible for all shipping/freight cost in association with any order that is issued to their company, as long as the agency meets the minimum order dollar amount.  If an agency does not meet the minimum order dollar amount, supplier may add a reasonable freight/shipping cost accordingly. 

E. [bookmark: _Hlk73106423]REPORTS: Upon request, the awarded Contractor shall submit sales reports to the Contracting Officer.  Each report shall include the name and address of the awarded Contractor, contract number, period covered by the report, description of items purchased, item SKU or product number, quantity purchased, item cost, and the name of ordering entity. The information shall be arranged in columns (spreadsheet preferred) on the report for each order received, unless otherwise agreed to.

F. POST AWARD ADMINISTRATION: The Contractors performance shall be monitored and evaluated in accordance with the requirements outlined in the Contract. At a minimum, the Contractors performance shall be evaluated on an annual basis.  Contractors may be required to attend Contract Performance Review meetings. These meetings will be to provide Contractor performance reviews, discussion of issues either party may have regarding the Contract, or to evaluate the overall progress of the Contract. The meetings may be held quarterly, semi-annually, or annually at the discretion of the Department of General Services, or upon special request of the using agencies.

G. INQUIRIES: Direct all questions concerning this bid and subsequent awarded Contract(s) to the Contracting Officer identified within the solicitation or on the Contract.
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